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No specific 
COVID-19 
procedures 
in place 

Lack of coherent 
written control 
measures 
leading to an 
outbreak of 
COVID-19 or 
lack of 
documented 
mitigating control 
measures to 
follow during an 
outbreak 



Bromsgrove Preparatory School – COVID-19 Risk Assessment  10th January 2022 – V15 

        Page | 4  

 

 symptoms of COVID-19, what to do and who to report 

this to, the need for regular handwashing and 

respiratory hygiene; 

- Informed not to come into work if they are displaying 

symptoms or who have someone in their household that 

is displaying symptoms. 

- Procedures in place on what to do if isolating from 

home; 

- An overview of how the school plan to manage an 

outbreak of COVID-19; 

- Any new teaching arrangements due to the current 

situation; 

- New Pastoral Care arrangements where applicable; 

- Possible amended duties to cover the current pandemic 

situation; 

- New enhanced cleaning regimes and expected hygiene 

standards; 

- Dining and rest break arrangements; 

- Access to and training on the correct use of PPE if 

required etc; 

- Confirmation that regular updates will be provided if 

local or government guidance changes requiring a need 

to change or amend the schools COVID-19 

arrangements. 

- To be consulted on changes and have the opportunity to 

comment on new safety measures and arrangements 

and asked to report any areas or practices they consider 

unsafe under the current restrictions, this includes 

feedback from pupils. 

- Support Staff Managers have been provided with similar 

information at Support Staff meeting (31/08/21) to 

cascade down to their teams on the new measures. 

Holroyd Howe (School Caterers) Management have briefed their 

staff using their own workplace risk assessment Version 5 ï 

25/08/2021.  

Peripatetic staff will be informed of changes to procedures before 

the start of term. 
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All Boarding Pupils will receive new information relating to any 

restrictions for those returning for the start of Lent Term. 

All pupils & parents will receive updated information about the 

new restrictions electronically. All pupils will also receive a verbal 

briefing upon arrival at School.   

All pupils & parents will receive updated information about the 

new restrictions electronically. All pupils will also receive a verbal 

briefing upon arrival at School. All day pupils and boarding pupils 

will be reminded by academic staff on a regular basis about the 

control measures in place and enforce them when required. 

Senior Management Team and Heads of Department will ensure 

monitoring and enforcement of control measures required by 

their staff in their area(s) of responsibility.   

Any changes to procedures will be reviewed by EXEC and 

Governors kept informed to ensure they are kept up to date with 

latest changes allowing them to feedback and comment. These 

changes will be cascaded to staff and pupils as and when 

required. 

 

 

 

 

 

 

Lack of 

increased 

cleaning 

regime 

during 

COVID-19 

pandemic 

 

 

 

 

 

 

 

 

 

 

Increased risk of 
transmission of 
the virus 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All users of 

School 

facilities, 

pupils, staff, 

visitors and 

contractors. 

 
 
 
 
 
 
 
 
 
 
 
 

High 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Operations Manager has sourced appropriate cleaning and 
hygiene materials. 
 
Domestic and academic staff will have access to strategically 

placed cleaning produces. 
 
A number of foot operated sanitiser stations are placed at key 
locations to ensure everyone on site is able to regularly sanitiser 
their hands.  
 
Domestic staff will be on hand to provide extra cleaning 
throughout the day at appropriate times, boarding houses, 
classrooms, communal buildings etc ï this list is not exhaustive.  
 
Cleaning staff continue to clean in line with Government cleaning 
guidance ï 
 
https://www.gov.uk/government/publications/COVID-19-
decontamination-in-non-healthcare-settings/COVID-19-

Holroyd Howe 

have formulated 

their own cleaning 

regimes of 

kitchens and 

serveries. 

Low 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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- Face coverings for year 7 pupils and above including 

staff and visitors (unless there is a medical/disability 

reason not to) should be worn in all communal areas 

including when using School transport. 

- From 4th January Pupils from year 7 upward are 

strongly recommended to wear face coverings in the 

classroom ï This will be reviewed again by the 

government on 26th January. 

- Any changes in government guidance regarding the 

use of face coverings will be implemented as and 

when necessary. 

- Use of disabled platform lift within the Prep school is 

very minimal. If lift is used then only one person 

should use it at a time. Cleaning of lift controls will be 

undertaken as part of the enhanced cleaning regime. 

- Schools own COVID-19 Isolation Procedures 

document in place for staff and pupils who are 

displaying 
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- Vehicles ventilation systems will be used alongside 

opening windows and ceiling vents where practicable.  

- Records will be kept of the pupils on board for each 

journey including the driverôs details to aid with NHS 

Test and Trace in the event of an outbreak. 

- Risk Assessments have been obtained from all third 

party transport companies to quality assure their 

contents and control measures. 

- For Airport transfers, where possible, pupils will only 
share vehicles if they have travelled on the same 
flight. If an emergency situation arises i.e. a pupil from 
a different flight arrives without prior warning and will 
be stranded for a number of hours at the airport then 
providing they need to do the same as the pupils 
already on the vehicle (travel quarantine or early 
returners) then they will travel back on the same 
transport providing there is space. 

- School vehicles will be cleaned down between 

journeys to include frequently touched surfaces. 

- All school minibuses supplied with hand sanitiser, 

passengers will be asked to sanitise before entering 

the vehicle. 

- All school minibuses will be supplied with boxes of 

tissues to ensure coughs and sneezes can be caught 

if required.  

- No food or drink to be consumed on school minibuses 

during daily drop off and pick-ups. 

- Where pupils have to attend GP/Hospital 

appointments school transport (hire car) will be used 

to eliminate the need to use staff members private 

vehicles. If private vehicle is used then it should have 

all hard surfaces cleaned and ventilated accordingly 

in line with current recommendations. 
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Teaching - Safety Risk Assessment in the COVID-19 Environment 

Hazard Risk Individuals 

at risk 

Risk 

Rating 

Control Measures Remarks / 

Additional Control 

Measures 

Residual Risk 

Exposure to 

COVID-19 

through 

aerosol 

production or 

contact 

transfer 

during 

general 
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Boarding Risk Assessment in the COVID-19 Environment 

Hazard Risk Individuals 

at risk 

Risk 

Rating 

Control Measures Remarks / 

Additional Control 

Measures 

Residual Risk 

Large 

number of 

pupils 

residing in a 

boarding 

house during 

a pandemic  

Potential for 

virus to spread 

quickly if control 

measures not 

followed 

All users of 

School 

facilities, 

pupils, staff, 

visitors and 

contractors. 

 

High Pupils will be reminded not to travel if they are showing signs or 

symptoms of COVID-19 or if they are in a household of someone 

that is currently affected. 

All boarders up to the age of 18 returning to school have to take 

a test on a pre purchased LFT or undergo a PCR test on day 

two on arrival in the UK. The school are providing PCR testing to 

all oversees students.  All oversees students 18 and over on 

arrival stay in travel quarantine within designated areas of the 

school and have 2 PCR (Polymerase chain reaction) tests on 

day 2 and 8. There is the opportunity to have a 5 day release 

test on day five. If not opted for they remain in travel quarantine 

for 10 days. 

All school staff (Academic & Support Staff) staff will complete 

twice weekly at home Lateral Flow Device (LFD) Testing. All 

Pupils (Boarding & Day) from Year 7 upward will also be 

provided with twice weekly home testing kits.  Staff and 

parents/pupils need to provide consent to have the test. The test 

is not mandatory but is strongly advised to break the chain of 

transmission. In the event of a positive LFD they will be required 

self-isolate for at least 7 days.  

Mass Lateral Flow Testing of all students from Year 7 upward 

will take place on 10th January ï First day of the Lent Term. 

Pupils should be encouraged to open windows in bedrooms and 

common rooms to increase the supply and circulation of fresh 

air. However, internal fire doors should not be propped open. 

Designated staff (pastoral and cleaning) will provide live in 

support during the self-isolation period. They will follow careful 

All boarding pupils 

(Year 7 upward) will 

continue to undergo 

twice weekly LFD 

testing once they have 

completed all other 

government related 

testing for oversees 

students returning to 

the UK. 

 

 

 

 

 

 

Designated staff 

members have been 

trained in undertaking 

LFT. These tests are 

being undertaken in 

specified areas, set up 

in line with government 

guidelines. A risk 

assessment has been 

Low 







https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person


Bromsgrove Preparatory School – COVID-
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Fire Drills will be undertaken within 5 days of return to school as 
per Fire Safety Management Policy and procedures. Most 
assembly points allow for social distancing upon evacuation. 
 
Most of the newly sourced (SteriKleen) hand sanitiser used on 
school sites is non
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Security  
 
Security systems (CCTV, door access control systems etc) have 
been maintained.  
 
Estates School Vehicles 
 
All vehicles have been mechanically maintained, taxed & MOTôD 
Inc. LOLER throughout the pandemic. Estates Risk Assessment 
acknowledges the fact that numerous people could operate the 
same vehicle. Hygiene control measures identified and in place. 
 
School Minibuses 
 
All vehicles have been mechanically maintained, taxed & MOTôD 
throughout the pandemic 

 
 

Risk Assessment completed ï 29th August 2020. 


